
Briefing Notes are a role-based log designed for end users to leave notes, 

task lists, shift information, and heads-up information to other users filling 

the same EOC role (such as logistics chief).  Document goals, to do lists,  

and actions taken quickly and easily with a full rich text editor.  You can 

create tables, change fonts, and add attachments as needed.  At the end of 

your shift, generate a report from your briefing notes and email it to others. 

Quick Facts 
 Incident Based 

 Role Specific  

 Accountability 

 Reports Enabled 

 

Features 
 Set Activation Times 

 Set Deactivation Times 

 Track Recipients 

 Rich Text Editor 

 Status Indicator 

 

Tools 
 Create 

 Delete 

 Activate 

 Expire 

 Report 

 Text Search 

 Date Range Search 
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